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ABSTRAK

Diperlukan suatu sistem yang dapat membantu dalam pengarsipan dengan
benar dan aman. Pengarsipan_surat*dengan surat diperlukan secara berurutan
demi menjaga kondisi surat mengingat banyaknya surat yang masuk dan keluar
ke bagian Pegawai (PT Cakrawala Golfindo). untuk menjaga kondisi surat
mengingat banyaknya surat yang masuk dan keluar ke bagian Kepegawaian (PT
Cakrawala Golfindo). Surat tetap tersimpan dalam folder/bindex yang tersimpan
di dalamnya, baik inbound maupun outbound. penyimpanan folder/bindex, oleh
karena itu sistem komputeriasasi /pengarsipan surat masuk dan keluar ini
dibangun untuk mempermudah proses kerja dalam pengelolaan arsip surat
masuk dan surat keluar khususnya dalam bidang pengarsipan surat di (PT
Cakrawala Golfindo). Sistem ini dibangun dengan metode waterfall dan Bahasa
pemrograman. Dengan adanya sistem pengarsipan ini diharapkan dapat

memperhaiki kualitas pengarsipan surat di (PT Cakrawala Golfindo).
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ABSTRACT

The employee (PT Cakrawala Golfindo) receives a lot of letters, both
inbound and outbound, so a system is needed that can help file letters safely
and correctly so that the letters remain_in good condition. Letters sent, sent
and received are stillstored in the / bindex folder.and received. are still stored
in the bindexfolder / storage. Therefore, a computerized letter filing system
was developed, especially in the field of letter archiving at (PT Cakrawala
Golfindo), to streamline the work process in handling the recording of
incoming and outgoing letters. system to develop letter archiving, especially in
the field of letter archiving at (Cakrawala, for work., to make work processes
more effective in handling the recording of incoming and outgoing letters. This
archiving system is expected to help (PT Cakrawala Golfindo) archive higher
quality letters. Waterfall technique and a desktop programming language was
used to create this system. It is hoped that this filing system will help (PT

Cakrawala Golfindo)..
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